
2019 FLC Award Nominations:
What You Need to Know



Nominations are now being 
accepted for the 2019 FLC Awards.

• The Awards recognize outstanding 
efforts in Technology Transfer.

• Since its inception in 1984, FLC 
Awards have been presented to over 
200 federal labs.



Nominations will be accepted in 7 categories 
and 1 subcategory:

• Excellence in Technology Transfer

• Interagency Partnership Award

• Laboratory Director of the Year

• Outstanding Technology Transfer Professional

• Rookie of the Year

• Service Award

• State and Local Economic Development Award



Subcategory -

• FLC Executive Board Technology Focus Award

– Part of the FLC’s Technology Focus Initiative.

– Presented to laboratory which completed 
successful tech transfer effort of a featured 
technology for a particular year.

– 2019 award will recognize energy-related 
technology transfer.



Nomination forms exclusively available in an 
online format.

• Complete/submit nominations through web portal 
specially designed for the FLC.

• No more file downloads or email submissions.

This is our most user-friendly submission process ever!



Please note that all nomination forms now include 
word limits for each of their respective sections, 
which will be visible once a category is selected 
for submission.



What does the online 
awards format look like?



• Home Page

– Overview of 
2019 Awards

– Drop-down 
menu of award 
categories

– Frequently Asked 
Questions



How do I submit a 
nomination?



Click either 
of these 
links on the 
homepage:



• You will be prompted 
to create an account.

• When your information 
is completed, click the 
“register” button.

• PLEASE NOTE: If you 
are submitting a 
nomination for the first 
time, your login 
credentials for the 
main FLC website 
(www.federallabs.org) 
cannot be used for this 
website. Please create 
a new account as 
instructed.

http://www.federallabs.org/


• You will 
receive an 
email 
confirming 
your 
account.



Once logged in, the 
nomination cover 
page will appear.
• “Title of 

Nominated 
Technology 
Transfer/Nominee 
Name” will be used 
by FLC to identify 
your Award 
Nomination in 
future 
correspondence, 
Award Programs, 
and Media 
releases.



• Fill in the name of 
the nominated 
laboratory, 
individual, and/or 
technology.  
Remember: this is 
used as the title of 
your Award 
Nomination.

• Select the Award  
category from the 
drop down menu.



Once category 
is selected, its 
nomination 
form will 
appear.



• FLC Executive Board 
Technology Focus 
Award
– Nominations for this 

award will be accepted 
from all categories 
except Laboratory 
Director of the Year.

– Click “yes” at the 
prompt.

– Complete Technology 
Focus description 
(maximum 250 words) 
in box that appears.



• Abstract

– When 
prompted, 
provide brief 
(450 word 
maximum) 
summary of 
your 
nomination



• Where prompted to 
enter transfer or 
eligibility dates (if 
applicable), enter in 
mm/dd/yyyy format

• If you do not know 
the exact day (dd), 
please provide an 
approximation.



• Disputes
– If there are 

intellectual 
property 
disputes 
involving the 
nomination, click 
yes and provide 
non-Confidential 
details in the box 
that will appear.  
This information 
is  to alert FLC to 
any potential 
press release 
issues if the 
nomination is 
selected for 
award.  



• Narrative and Criteria
– Complete each box 

with information 
relevant to the specific 
criterion listed.

• If you plan to “cut and 
paste” your content:
– Be sure to create the 

original document in 
Windows Notepad (or 
TextEdit for Mac users). 

– Once your content is 
pasted to the 
submission form you 
will then be able to use 
the provided 
formatting options as 
you wish.



• Verification

– Section must 
be completed 
before 
submission of 
nomination



• Photo submissions 
(Supporting 
Documentation)
– To submit photos to 

accompany your 
nomination (where 
applicable), click 
“choose file” to 
upload photo, and 
provide caption in the 
space below

– A maximum of four 
photos can be 
uploaded



• Nominee 
Information
– Enter 

name(s) and 
contact 
information 
of 
nominee(s)



• Photo submissions 
(Nominee Photos –
Awards Publication)
– To submit photos of 

nominees, click 
“choose file” to 
upload photo, and 
provide caption in the 
space below



• Submitting on a 
Nominating 
Official’s behalf
– If you are not the 

Nominating Official  
(FLC Laboratory or 
FLC Agency 
Representative), 
please provide 
Nominating 
Official’s  
information as 
prompted



(If applicable) the 
Nominating 
Official will 
receive an email 
requesting 
Nominating 
Official’s 
approval of the 
submission



• Nominating Official  
Approval
– FLC Laboratory and FLC 

Agency Representatives 
who have tasked the 
completion of its lab or 
agency nomination to 
another individual must 
complete this 
confirmation form 
before the nomination 
can be submitted to FLC



• Confirmation 
of Approval
– If the FLC 

Laboratory 
Representative 
or Agency 
Representative 
completed an 
approval form, 
the individual 
tasked to 
complete the 
nomination will 
receive an email 
confirmation.



• Approval 
Status
– You will be able to 

check the approval 
status of your 
nomination by 
downloading the 
“read-only” or 
“print” version of 
your finalized 
submission



• Do you need more 
time to finish your 
nomination?

– Click the “Save and 
Next” button. It will 
save your work so 
you can return to 
complete the 
nomination at a later 
time.



You can return 
to your 
nominations to 
complete them 
at any time. No 
need to finish 
them in a single 
session.



You can print your 
nomination prior to 
final submission. 
Click on the “Print” 
link. Useful for:

• Having a printout 
for reference.

• Creating a 
printout for 
official nominator 
to review.



Your Printout 
Page:

• Can be saved 
as a PDF file



You’re almost done!
• Is your nomination 

completed and ready for 
submission to FLC?
– Click the “Save and 

Submit to FLC” button to 
send your nomination to 
FLC.

– IMPORTANT: Once the 
“Save and Submit to FLC” 
button is clicked, no 
further changes can be 
made to your nomination 
form.



• Confirmation 
Email

– Upon 
completion you 
will receive an 
email to confirm 
receipt of your 
nomination



Deadlines to Submit Nominations

• Thursday, October 18, 2018
– Excellence in Technology Transfer

– Interagency Partnership

– Outstanding Technology Transfer

– Rookie of the Year

– Service Award

– State and Local Economic Development

• Monday, December 3, 2018
– Laboratory Director of the Year



Questions? Need Assistance?

Contact

Michele Chambers

FLC Management Support Office

awards@federallabs.org

mailto:awards@federallabs.org?subject=FLC Awards

